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APPLICATION FOR EMPLOYMENT

(NON-ACADEMIC)

職位申請表

The information provided herewith would be kept in strict confidence and used for purposes relating to potential employment with Hong Kong Shue Yan University, and other employment related activities. It may be provided to departments that authorized to process the information for purposes relating to the employment.

Information on unsuccessful candidates will be destroyed after the recruitment is completed.

Subject to provisions under the Personal Data (Privacy) Ordinance and the Code of Practice on Human Resource Management, applicants have a right to access and make corrections with respect to their personal data provided to our University. Such requests should be in writing and addressed to: 
University Secretary
Hong Kong Shue Yan University
10 Wai Tsui Crescent

Braemar Hill

North Point

Hong Kong

Tel.:
2570-7110
Fax.:
2806-8044

申請人提供的資料會絕對保密，並將用於香港樹仁大學招聘職位與聘用有關事宜上。有關資料可能送交獲授權處理職位申請人資料的部門，以便進行與招聘有關的事宜。

未獲取錄申請人的資料將於招聘完畢後全部銷毀。

根據個人資料（私隱）例之條款及發出的人力資源管理實務守則，資料當事人可提出查閱和更正其提供予本院校的個人資料。任何有關要求請以書面聯絡：
秘書長



香港樹仁大學


香港北角寶馬山慧翠道十號



電話：2570-7110


傳真：2806-8044



Position Applied for : _______________________________________

申請職位

PERSONAL PARTICULARS

個人資料

Name in English (in Chinese) : _______________________________ (__________________)

英文姓名（中文姓名）

HKID Card No. : __________________________    * Date of Birth : ____________________

香港身分證號碼                                                           *出生日期

* Nationality : _____________________________   * Sex : ____________________________

*國籍                                                                             * 性別

Address : _____________________________________________________________________

住址 
Contact Tel. No. : Day ________________________  Night ____________________________

聯絡電話號碼       日間                                                  晚間
*optional

EMPLOYMENT HISTORY 工作經驗 (In reverse chronological order 請倒序填寫)

	Period 日期
	Name of Company
公司名稱
	Position

職位
	Salary

薪酬
	Reasons for Leaving

離職原因

	Fr由
	To至
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


ACADEMIC ATTAINMENT 學歷 (In reverse chronological order 請倒序填寫)

	Period 日期
	Name of School
	Degree / Diploma / Cert. Obtained

	Fr由
	To至
	學校名稱
	考獲之文憑或證書

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


REFEREES 諮詢人

	Name

姓名
	Name of Company

公司名稱
	Title

職銜
	Contact Tel. No.

聯絡電話號碼

	
	
	
	

	
	
	
	


LANGUAGE SKILLS & OTHERS 語言能力及有關技巧

Languages Spoken：( Cantonese   ( Mandarin   ( English   ( Japanese   ( Others
能操語言

    廣東話
    國語
     英語
  日語  
其他_______

Skills and Special Knowledge : ___________________________________________________

與申請職位有關之專長

Expected Salary : _____________________
Date of Availability : _________________

要求待遇                                                                    可到職日期

*****************************************************************************

I, the undersigned, hereby declare that the information provided in this form is accurate & true.

本人証實以上所有資料全屬真確。

Signature 簽署： __________________________
     Date 日期： ______________________

*****************************************************************************
CONSENT FOR REFERENCE

I, ______________________, holder of HKID No. ____________________, hereby give my consent and authorize my previous employer(s) and referee(s) to release my personal data to Hong Kong Shue Yan University for purpose of verifying my former employment and related details.

本人____________________香港身分證號碼__________________特許香港樹仁大學在招聘過程中，向本人以往僱主或諮詢人作有關之工作性質或其他資料查詢。

Signature 簽署： ____________________________
Date 日期： __________________

*****************************************************************************
FOR OFFICIAL USE ONLY

	
	1st Interview
	2nd Interview

	Overall impression
	   Good
	   Fair
	  Poor
	   Good
	   Fair
	   Poor

	
	
	
	
	
	
	

	Comments
	
	

	
	
	

	
	
	

	Name of Interviewer
	
	

	Date of Interview
	
	

	Signature
	
	


Hiring Information :
      ( Job requirements not fulfilled     ( Offer declined     ( Hired

Date of Commencement : ______________________________

Position Offered : _______________________________________

Salary Paid : ________________________________________

Probation : ___________________________________ months

Adjustment after probation : Yes / No

Improvement Requested : _____________________________

____________________________________________________
�





HONG KONG SHUE YAN UNIVERSITY











*PHOTO


相片








