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B)

C)

Visitors Registration Procedure

Visitors’ categories are shown as follow:

A) Shue Yan University with valid student card (currently registered SYU full time student)

>

>

Hall resident presents his/her valid hall resident card to the on-duty security guard &
begin the registration process

System will recognize this hall resident’s identity and “open” maximum three visitor
spots for this resident.

Visitor will present his/her valid student ID card to the same smart card reader;
his/her student card will become a temporary pass.

Visitor proceeds to the turnstile and use his/her registered student ID card to pass
through the turnstile.

Visitor needs to use the registered student ID card to pass through the turnstile in
order to leave hall

Shue Yan University’s staffs and instructors/professors (currently being employed by SYU)

>

>

Others

Hall resident presents his/her valid hall resident card to the on-duty security guard &
begin the registration process

System will recognize this hall resident’s identity and “open” maximum three visitor
spots for this resident.

Visitor will present his/her valid staff ID card to the same smart card reader; his/her
student card will become a temporary pass.

Visitor proceeds to the turnstile and use his/her registered staff ID card to pass
through the turnstile.

Visitor needs to use the registered staff ID card to pass through the turnstile in order
to leave hall.

Hall resident presents his/her valid hall resident card to the on-duty security guard &
begin the registration process

System will recognize this hall resident’s identity and “open” maximum three visitor
spots for this residence.

Visitor needs to write down information at security counter (i.e. name, HK ID card
number, visiting resident information).  Security guard will give a temporary pass to
the visitor in order to pass through the turnstile. When the visitor leaves, he/she
needs to return the temporary pass to security guard immediately. Any delay
return of temporary pass will consider as “CARD LOSS”.

*If the temporary pass is lost, respected hall residence will be responsible to
pay a replacement fee of HK$50.*



