
HONG KONG SHUE YAN UNIVERSITY 

Posi�on: Admission Officer (Mul�media Produc�on) 

 

Job Highlights 

- Mul�media produc�on for marke�ng campaigns at University Admissions Office  
- Strong knowledge and skills in mul�media development 

 

Core job responsibili�es: 

- Develop mul�media and digital marke�ng projects from concep�on to delivery to 
meet marke�ng and branding objec�ves. 

- Design and create engaging mul�media content for online and social media 
pla�orms including websites, YouTube channel, Facebook, Instagram, WeChat, and 
Xiaohungshu. 

- Produce high-quality videos and manage the whole process from prepara�on to 
post-produc�on, including video shoo�ng setup and opera�on, edi�ng and audio 
mixing. 

- Assist in produc�on training to junior staff and helpers.  
- Assist in various admission events (Info Day, educa�on expos, school visits) and 

par�cipate in team projects for university and programme promo�on. 
- Perform ad-hoc du�es as assigned. 

Key requirements: 

- Degree / Higher Diploma holder in Film & Media, Adver�sing, Marke�ng, or related 
field; 

- A minimum of 5 years of solid experience in video and mul�media produc�on; 
- Proficient with mul�media produc�on / design so�ware (Adobe Family or equivalent 

tools); 
- Knowledge in social media process and workflows; 
- A strong sense of design and aesthe�cs with the ability to express crea�ve ideas to 

others; 
- Strong por�olio showcasing crea�ve design work across various mediums; 
- Experience in photography and anima�on is a definite advantage; 
- Ability to work independently and manage mul�ple projects; 
- Effec�ve writen & verbal communica�on skills, along with strong collabora�on 

abili�es. 

 

Applica�on method: 

Applicants should complete the applica�on form, a CV and por�olio/showreel of video and 
shoo�ng products with expected salary to the Director of University Admissions Office at 
reg@hksyu.edu  

mailto:reg@hksyu.edu


The applica�on form can be obtained at: 
htps://www.hksyu.edu/assets/careers/Applica�on%20Form%20for%20Academic%20Posi�o
ns.doc  

Review of applica�ons will start as soon as possible and con�nue un�l the post is filled.   

Only shortlisted applicants will be contacted. The information provided will be used solely 
for recruitment-related purpose. All applications will be destroyed after the recruitment 
exercise. 

https://www.hksyu.edu/assets/careers/Application%20Form%20for%20Academic%20Positions.doc
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